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No. of
Class Code Course Name Date Time(s) Day(s) Venue |Pre-requisite Status
Standard Courses
1. Basic Skills and Operating Systems
BH01-10101C  |Introduction to PC (B &/ F1E) 04-Oct 0930-1715 1 Central |None
Blo1-10101k | mreduction to Intemet & & 08-Oct 09301715 | 1| Mongkok |None
(RREBERIERES) 9
BL02-10101C Use of Lotus Notes 6.5 for End-users 11-Oct 0930-1715 1 Central |None
BL03-10101K Lotus Notes 7.0 for End-users 18-Oct 0930-1715 1 Mongkok [None
NOO03-10101C  [Microsoft Outlook 2003 21-Oct 0930-1715 1 Central |Knowledge of Windows
NOO04-10101K  [Microsoft Outlook 2007 27-Oct 0930-1715 1 Mongkok [Knowledge of Windows
WVS-10101C Microsoft Windows Vista 15-Oct 0930-1715 1 Central |Knowledge of Windows
WVS-10102K Microsoft Windows Vista 28-Oct 0930-1715 1 Mongkok [Knowledge of Windows
WIN7-10101K  |Microsoft Windows 7 15-Oct 0930-1715 1 Mongkok [Knowledge of Windows Confirmed
BU01-10101K  [Introduction to Linux 29-Oct 0930-1715 1 Mongkok [None
2. Word Processing
WW3I-10101C  |MS Chinese Word 2003 for Beginners 7,8-Oct 0930-1715 2 Central |Knowledge of Windows Confirmed
WWa3I-10102K  |MS Chinese Word 2003 for Beginners 19,20-Oct 0930-1715 2 Mongkok |Knowledge of Windows
MS Chinese Word 2003 for Advanced Finished Word for
WW3A-10101C 11-Oct 0930-1715 1 Central ) )
Users Beginners or equivalent
MS Chinese Word 2003 for Advanced Finished Word for )
WW3A-10102K 21-Oct 0930-1715 1 Mongkok . i Confirmed
Users Beginners or equivalent
WW?71-10101C  |MS Chinese Word 2007 for Beginners 12,13-Oct 0930-1715 2 Central |Knowledge of Windows
WW7I-10102K  |MS Chinese Word 2007 for Beginners 27,28-Oct 0930-1715 2 Mongkok [Knowledge of Windows Confirmed
MS Chinese Word 2007 for Advanced Finished Word for
WW7A-10101C 14-Oct 0930-1715 1 Central ) )
Users Beginners or equivalent
MS Chinese Word 2007 for Advanced Finished Word for
WW7A-10102K 29-Oct 0930-1715 1 Mongkok ) )
Users Beginners or equivalent
3. Spreadsheet
SE3I-10101C MS Chinese Excel 2003 for Beginners 4,5-Oct 0930-1715 2 Central |Knowledge of Windows
SE3I-10102K MS Chinese Excel 2003 for Beginners 14,15-Oct 0930-1715 2 Mongkok [Knowledge of Windows Confirmed
MS Chinese Excel 2003 for Advanced Finished Excel for
SE3A-10101C 06-Oct 0930-1715 1 Central ) )
Users Beginners or equivalent
MS Chinese Excel 2003 for Advanced Finished Excel for )
SE3A-10102K 18-Oct 0930-1715 1 Mongkok . i Confirmed
Users Beginners or equivalent
SE71-10101C MS Chinese Excel 2007 for Beginners 19,20-Oct 0930-1715 2 Central |Knowledge of Windows
SE71-10102K MS Chinese Excel 2007 for Beginners 25,26-Oct 0930-1715 2 Mongkok [Knowledge of Windows Confirmed
MS Chinese Excel 2007 for Advanced Finished Excel for
SE7A-10101C 21-Oct 0930-1715 1 Central ) )
Users Beginners or equivalent
MS Chinese Excel 2007 for Advanced Finished Excel for
SE7A-10102K 27-Oct 0930-1715 1 Mongkok ) )
Users Beginners or equivalent
4. Database Management
DA3I-10101K MS Chinese Access 2003 for Beginners 4,5-Oct 0930-1715 2 Mongkok |Knowledge of Windows
DA3I-10102C MS Chinese Access 2003 for Beginners 25,26-Oct 0930-1715 2 Central |Knowledge of Windows Confirmed
MS Chinese Access 2003 for Advanced Finished Access for
DA3A-10101K 6,7-Oct 0930-1715 2 Mongkok ) )
Users Beginners or equivalent
MS Chinese Access 2003 for Advanced Finished Access for
DA3A-10102C 27,28-Oct 0930-1715 2 Central ) )
Users Beginners or equivalent
Microsoft Chinese Access 2007 for i .
DA71-10101K . 12,13-Oct 0930-1715 2 Mongkok [Knowledge of Windows Confirmed
Beginners
Microsoft Chinese Access 2007 for i .
DA71-10102C i 18,19-Oct 0930-1715 2 Central |Knowledge of Windows Confirmed
Beginners
Microsoft Chinese Access 2007 for Finished Access for
DA7A-10101K 14,15-Oct 0930-1715 2 Mongkok ) )
Advanced Users Beginners or equivalent
Microsoft Chinese Access 2007 for Finished Access for
DA7A-10102C 20,21-Oct 0930-1715 2 Central ) )
Advanced Users Beginners or equivalent
DF11-10101C Microsoft Visual FoxPro 6/7 for Beginners 25,26-Oct 0930-1715 2 Central |Knowledge of Windows
Microsoft Visual FoxPro 6/7 for Advanced i Finished Visual FoxPro
DF1A- Nil 0930-1715 2 - ) )
Users Beginners or equivalent
. i Knowledge of Windows
DS2I-10101K Introduction to Microsoft SQL Server 2005 11,12-Oct 0930-1715 2 Mongkok

Server




DS2A-10101K  [Administering Microsoft SQL Server 2005 18,19-Oct 0930-1715 2 Mongkok |Introduction Level
5. Programming
PA07-10101K  [Microsoft Access 2007 Programming 6,7,8-Oct 0930-1715 3 Mongkok |Basic knowledge of Access
X X X X Knowledge of dBase or
PFO1- Microsoft Visual FoxPro 6/7 Programming Nil 0930-1715 3 --
FoxPro
PB01-10101K  [Microsoft Visual Basic 6.0 Programming 20,21,22-Oct 0930-1715 3 Mongkok [Knowledge of Windows
. X Basic knowledge of
INET-10101C Introduction to .NET Programming 4,5-Oct 0930-1715 2 Central .
programming
) . . . Basic knowledge of
EMN2-10101C |Introduction to Microsoft Visual Basic.NET 18,19,20-Oct 0930-1715 3 Central .
Windows
X X X X Basic knowledge of
PCO1- Microsoft Visual C++ Programming Nil 0930-1715 3 -- )
programming
6. Graphics / Desktop Publishing / Presentation
IND6-10101C Adobe InDesign CS4 28,29-Oct 0930-1715 2 Central |Knowledge of Windows Confirmed
Desktop Publishing Using Microsoft .
EPP7-10101K . 06-Oct 0930-1715 1 Mongkok |Knowledge of Windows
Publisher 2007
GC04-10101C |CorelDraw 14 11,12-Oct 0930-1715 2 Central |Knowledge of Windows
GS05-10101K  [Chinese Adobe Photoshop CS3 21,22-Oct 0930-1715 2 Mongkok |Knowledge of Windows
GS06-10101C  [Chinese Adobe Photoshop CS4 13,14-Oct 0930-1715 2 Central |Knowledge of Windows
GS06-10102K  [Chinese Adobe Photoshop CS4 25,26-Oct 0930-1715 2 Mongkok [Knowledge of Windows
GV03-10101K  [MS Visio 2003 4,5-Oct 0930-1715 2 Mongkok [Knowledge of Windows
GV04-10101C  |MS Visio 2007 18,19-Oct 0930-1715 2 Central |Knowledge of Windows
MS Chinese PowerPoint 2003 for i
GP3I-10101C i 6,7-Oct 0930-1715 2 Central |Knowledge of Windows
Beginners
MS Chinese PowerPoint 2003 for i .
GP3I-10102K . 11,12-Oct 0930-1715 2 Mongkok [Knowledge of Windows Confirmed
Beginners
MS Chinese PowerPoint 2003 for Finished PowerPoint for
GP3A-10101C 08-Oct 0930-1715 1 Central ) )
Advanced Users Beginners or equivalent
MS Chinese PowerPoint 2003 for Finished PowerPoint for
GP3A-10102K 13-Oct 0930-1715 1 Mongkok ) )
Advanced Users Beginners or equivalent
MS Chinese PowerPoint 2007 for i
GP71-10101K . 18,19-Oct 0930-1715 2 Mongkok |Knowledge of Windows
Beginners
MS Chinese PowerPoint 2007 for i
GP7I1-10102C i 27,28-Oct 0930-1715 2 Central |Knowledge of Windows
Beginners
MS Chinese PowerPoint 2007 for Finished PowerPoint for )
GP7A-10101K 20-Oct 0930-1715 1 Mongkok . . Confirmed
Advanced Users Beginners or equivalent
MS Chinese PowerPoint 2007 for Finished PowerPoint for
GP7A-10102C 29-Oct 0930-1715 1 Central ) )
Advanced Users Beginners or equivalent
7. Chinese Input Methods
IC01-10101C Chinese Input Method - B 22-Oct 0930-1715 1 Central [None Confirmed
IC01-10102K Chinese Input Method - B#8 07-Oct 0930-1715 1 Mongkok [None
IC01-10103K Chinese Input Method - B 22-Oct 0930-1715 1 Mongkok [None Confirmed
1Q01-10101K Chinese Input Method - 3, 14-Oct 0930-1715 1 Mongkok |[None Confirmed
1U01-10101C Chinese Input Method - 115 26-Oct 0930-1245 0.5 Central [None
8. Systems Support and Administration
NK3I-10101C Introduction to MS Windows 2003 Server 06-Oct 0930-1715 1 Central |Knowledge of Windows
S ) Basic knowledge of
NK3A-10101C  |Administering MS Windows 2003 Server 7,8-Oct 0930-1715 2 Central .
Windows 2000 Server
Introduction to Lotus Notes Domino Server X i
NN2I- 65 Nil 0930-1715 1 - Knowledge of Windows
Administering Lotus Notes Domino Server . Basic knowledge of Lotus
NN2A- Nil 0930-1715 2 - )
6.5 Notes Domino Server
NX2I- Introduction to MS Exchange Server 2003 Nil 0930-1715 1 -- Knowledge of Windows
. . X Basic knowledge of MS
NX2A- Administering MS Exchange Server 2003 Nil 0930-1715 2 --
Exchange Server
9. Intranet/Web Applications
HHO01-10101K  |Introduction to HTML 08-Oct 0930-1715 1 Mongkok [None
HX01-10101C  [Introduction to XML 15-Oct 0930-1715 1 Central |Basic knowledge of HTML
Web Page Design with Microsoft .
EXWP-10101K ) 22-Oct 0930-1715 1 Mongkok [Knowledge of Windows
Expression Web
Adobe Dreamweaver CS3 Web i
HD06-10101C 6,7-Oct 0930-1715 2 Central |Knowledge of Windows
Development
Adobe Dreamweaver CS4 Web i
HDO07-10101K 11,12-Oct 0930-1715 2 Mongkok [Knowledge of Windows

Development




Adobe Dreamweaver CS4 Web

HDO07-10101C 21,22-Oct 0930-1715 2 Central |Knowledge of Windows
Development
HF06-10101K  |Adobe Flash CS3 25,26-Oct 0930-1715 2 Mongkok |Knowledge of Windows
HF07-10101C Adobe Flash CS4 13,14-Oct 0930-1715 2 Central |Knowledge of Windows
HF07-10102K  |Adobe Flash CS4 28,29-Oct 0930-1715 2 Mongkok [Knowledge of Windows
Developing Dynamic Web Pages Using .
HJO1- ) Nil 0930-1715 2 - Knowledge of HTML
JavaScript
. X Basic knowledge of
HV01-10101K  |Introduction to Java Programming 13,14,15-Oct 0930-1715 3 Mongkok )
programming
Building Web Applications with Active . Knowledge of Windows and
HS01- Nil 0930-1715 3 -
Server Pages HTML
10. Other Utilities Software
MPO03-10101C  [Microsoft Project 2003 22-Oct 0930-1715 1 Central |Knowledge of Windows
MPO04-10101K  [Microsoft Project 2007 25-Oct 0930-1715 1 Mongkok [Knowledge of Windows
MP04-10102C  |[Microsoft Project 2007 29-Oct 0930-1715 1 Central |Knowledge of Windows
Non-Standard Courses
Microsoft Office / Desktop Applications
EAB4-10101K  |Adobe Acrobat 9 11-Oct 0930-1715 1 Mongkok |Knowledge of Windows
EAB3-10101C  [Adobe Acrobat 8 05-Oct 0930-1715 1 Central |Knowledge of Windows Confirmed
Creating E-Forms with Microsoft Word, i
EFRM-10101C 12-Oct 0930-1715 1 Central |Knowledge of Windows
Excel and Adobe Acrobat
MS07-10101C  [New Features of Microsoft Office 2007 15-Oct 0930-1715 1 Central |Knowledge of MS Office
MS07-10102K  [New Features of Microsoft Office 2007 19-Oct 0930-1715 1 Mongkok [Knowledge of MS Office
ETPO-10101C | Onee 2003 Troubleshooling & Tips (Office | ;4 1, 4 09301715 | 1 | Central |Knowledge of Office 2003
2003 H IR ERET) 9
Practical Excel 2007 Tips for Office )
PET7-10101K ) 11-Oct 0930-1715 1 Mongkok |Knowledge of Excel Confirmed
Professionals
Practical Excel 2007 Tips for Office
PET7-10102C . 20-Oct 0930-1715 1 Central |Knowledge of Excel
Professionals
Using Excel 2007 Functions Effectively
SEF7-10101C 05-Oct 0930-1715 1 Central |Knowledge of Excel
(Excel 2007 B #(2 E BF)
Using Excel 2007 Functions Effectively )
SEF7-10102K 13-Oct 0930-1715 1 Mongkok |Knowledge of Excel Confirmed
(Excel 2007 B #(2 E BF)
Using Excel 2003 Functions Effectively )
SEFC-10102K 26-Oct 0930-1715 1 Mongkok |Knowledge of Excel Confirmed
(Excel 20035 #12 H BF)
MPT7-10101K  [Mastering Excel 2007 Pivot Tables 07-Oct 0930-1715 1 Mongkok |Knowledge of Excel
MPT7-10102C |[Mastering Excel 2007 Pivot Tables 15-Oct 0930-1715 1 Central |Knowledge of Excel
MPC-10102K Mastering Excel 2003 Pivot Tables 25-Oct 0930-1715 1 Mongkok |Knowledge of Excel
DMM7-10101C |[Data Management with MS Excel 2007 22-Oct 0930-1715 1 Central |Knowledge of Excel
DMM7-10102K [Data Management with MS Excel 2007 04-Oct 0930-1715 1 Mongkok |Knowledge of Excel
DMMC-10101K [Data Management with MS Excel 2003 13-Oct 0930-1715 1 Mongkok |Knowledge of Excel
DASE-10101C |Data Analysis with MS Excel 2003 18-Oct 0930-1715 1 Central |Knowledge of Excel
DASE-10102K |Data Analysis with MS Excel 2003 20-Oct 0930-1715 1 Mongkok |Knowledge of Excel
Building Professional Charts with MS Excel
CPC-10101K 2003 06-Oct 1400-1715 0.5 Mongkok |Knowledge of Excel
X3BI-10101K Business Intelligence with Microsoft Excel 12-Oct 0930-1715 1 Mongkok |Knowledge of Excel
EEM7-10101K  |Excel 2007 Macro Programming with VBA 28,29-Oct 0930-1715 2 Mongkok |Knowledge of Excel
EOV2-10101C  |VBA for Microsoft Office 2003 11,12-Oct 0930-1715 2 Central |Knowledge of MS Office
Data Collection from MS Word 2003 to MS Knowledge of Word and
DCWE-10101C . 25-Oct 0930-1715 1 Central
Excel 2003 Using VBA Excel
Practical Microsoft Word 2007 for Business Finished Word for
WWBE-10101C ) 27-Oct 0930-1715 1 Central ) )
Executives Beginners or equivalent
Powerful Techniques in Using MS Word )
PTUW-10101C 2003 08-Oct 0930-1715 1 Central |Basic knowledge of Word
Visual Design for PowerPoint Basic knowledge of
GDP7-10101C 14-Oct 0930-1715 1 Central

Presentations 2007

PowerPoint




Enhancing PowerPoint 2003 Presentations

EEPM-10102K |with Multimedia Elements 21-Oct 0930-1715 1 Mongkok |Knowledge of Windows
(& FPowerPoint % 1§88 T 52 37 f3§)
Enhancing PowerPoint 2007 Presentations
EEPP-10101C |with Multimedia Elements 18-Oct 0930-1715 1 Central |Basic knowledge of Word
(& FPowerPoint % £ 88 T 52 37 fi3§)
CWEP-10101¢ | COlaboration between Word 2003, Excel 15-Oct 0930-1715 | 1 | Central |Knowledge of MS Office | Confirmed
2003 and PowerPoint 2003
RCVB-10101C |Report Creation Using VBA 22-Oct 0930-1715 1 Central |Knowledge of MS Office
Knowled f A
PQM7-10101K  [Powerful Queries Using MS Access 2007 27-Oct 0930-1715 | 1| Mongkok [ "O"'e€9® OTAccess
database
Security / System Skills
Solving Common PC Problems Knowledge of basic PC
ESP0-10101C 27-Oct 0930-1715 1 Central
(E SR SRR TR operations
ECDP-10101C Inductlon/Foynd?tlon Course on Computer 29-Oct 14001715 05 Central Knowlt.adge of basic PC
Data Protection in Government operations
ECDP-10102K Induction/Foynd?tion Course on Computer 05-Oct 0930-1245 05 Mongkok Knowlt.adge of basic PC
Data Protection in Government operations
Knowled f basic PC
EPD1-10101C  |Preventing Data Leakage (I) 12-Oct 1400-1715 | 0.5 | Central | OV io09e OIDAsIC
operations
Knowled f basic PC
EPD1-10102K  |Preventing Data Leakage (1) 12-Oct 0930-1245 | 05 | Mongkok [ O c¢9® Orbasic
operations
Knowled f basic PC
EPD2-10101C  |Preventing Data Leakage (Il) 29-Oct 0930-1245 | 05 | Central [ O cCg®OIbasic
operations
Knowled f basic PC
EPD2-10102K  |Preventing Data Leakage (Il) 05-Oct 1400-1715 | 0.5 | Mongkok | 0" 'o0ge O basIc
operations
Introduction to PC & Network Security
ENS1-10101K - 15-Oct 0930-1715 1 Mongkok [Knowledge of Windows
(EMBERRZERRR) 9 9
EISG-10101C Information Protection and Security for 28-Oct 0930-1715 1 Central Knowlt.adge of basic PC
General Computer Users operations
Knowled f basic PC
EISM-10101K  |Information Security Management 18-Oct 0930-1715 | 1 | Mongkok [ O c¢98 ot basic
operations
Knowled f basic PC
ENO1-10101K  [Workshop on Networking Fundamentals 26,27-Oct | 0930-1715 | 2 | Mongkok | 0" io09e O basc
operations
Multimedia Design / CAD
WDES-10101C |Web Design Essentials 29-Oct 0930-1715 1 Central |Knowledge of Windows
EHDF-10101C g::hpage Design with Dreamweaver and 4,5-Oct 0930-1715 | 2 | Central |Knowledge of Windows
CDWS-10101K |Creating Dynamic Web Sites 7,8-Oct 0930-1715 2 Mongkok |Knowledge of Windows Confirmed
CDWS-10102K |Creating Dynamic Web Sites 14,15-Oct 0930-1715 2 Mongkok |Knowledge of Windows Confirmed
Workshop on Multimedia Basics
EMO01-10101C 26-Oct 0930-1715 1 Central |Knowledge of Windows
(ZIERER TEY) 9
EM03-10101C | Multimedia Production Using Flash, 1314-Oct | 0930-1715 | 2 | Central |Knowledge of Windows
Photoshop, PowerPoint & VideoStudio
Workshop on Retouching Images and
Creating Special Visual Effects using ) )
EMO02-10101K 21,22-Oct 0930-1715 2 Mongkok |Knowledge of Windows Confirmed
Photoshop
(Photoshop#8 /888 & 45 BI R 5 T1Eh)
EPI6-10101K Image Editing Using Photolmpact 13 28-Oct 0930-1715 1 Mongkok |Knowledge of Windows
Evss-10101K | deo Editing Using VideoStudio 11 29-Oct 0930-1715 | 1 | Mongkok |Knowledge of Windows
(BEREY)
EIL5-10101K Adobe lllustrator CS3 4,5-Oct 0930-1715 2 Mongkok [Knowledge of Windows
EIL6-10101C Adobe lllustrator CS4 25,26-Oct 0930-1715 2 Central |Knowledge of Windows
EIL6-10102K Adobe lllustrator CS4 19,20-Oct 0930-1715 Mongkok |Knowledge of Windows Confirmed
EA9I-10101K zgolzrawmg Using Autodesk AutoCAD 456-0ct | 0930-1715 | 3 | Mongkok |Knowledge of Windows Confirmed
Remarks:

Training Venues
Central: 2/F & 10/F, Chinachem Tower, 34-37 Connaught Road Central, Hong Kong (FF 3R T 3£ 18 F134-37 3R =M A E218)
Mongkok: 3/F & 18/F, Righteous Centre, 585 Nathan Road, Mongkok, Kowloon (FE & 28 5855% = B b0\ 348)

Time for Training Sessions

Morning session = 9.30 a.m. to 12.45 p.m.




Afternoon session = 2.00 p.m to 5.15 p.m.
General Enquiries

Ms Michelle WONG (Tel. No. 3605 3332)
Custom-built Course Enquiries

Ms Kitty LUK (Tel. No.: 3605 3325)
Administration Office

Tel No.: 3605 3322

Fax No. 3605 3399

Address: 2/F, Chinachem Tower, 34-37 Connaught Road Central, Hong Kong



